JOB DESCRIPTION: July 24, 2018

Pathway Mission Statement
At its founding in 1961, Pathway was among the very few schools in the greater Philadelphia area
designed exclusively for the learning disabled child, and unified the disciplines of psychology,
psychiatry, medicine and social work with education. Since then, The Pathway School has
increased the size of enrolment and staff who support the students, developed the vibrant
learning environment located on a 12-acre campus in Jeffersonville, and solidified its reputation as
a leader in innovative, quality programs and services for those who need a specialized education.
Throughout all of its growth, the school's mission has remained the same: to build academic,
social, and life skills in students with special needs, to promote their success and
independence after Pathway.
POSITION:

Director of Development

DEPARTMENT:

Development Department

RELATIONSHIPS:

Reports directly to the School President

FUNCTIONS:

The core function of this role is to oversee the school’s overall
advancement through development and fundraising in a non-profit,
educational environment and in alignment with school-wide growth
strategies.
This function supports the trustees and senior
management in conception, promotion and implementation of
ongoing and special programs to generate financial support and
volunteer involvement and to ensure the development of informed
and supportive constituency and public.

QUALIFICATIONS:

Education: Master’s Degree in Business, Education, Marketing/Public
Relations (Non-Profit Arena) Preferred or a Minimum of a Bachelor's
Degree in these areas with more than 5 years of experience.
Experience: At least 5 or more years of experience in a non-profit,
educational or clinical environment specifically in development with a
strong background in annual giving strategies, membership programs
and events. Development experience in an educational facility or
treatment center for special needs children and adolescents is
preferred.
Knowledge, Skills and Abilities:
- Familiar with a variety of the field’s fundraising, community
and corporate giving programs.
- Must demonstrate proficiency in communication with an
appreciation for the Mission of the School.
- Strong organization and project management skills required.
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Core Competencies:
-

An affinity for networking and ability to build rapport with
donors, volunteers, and the public.
Comfortable providing hands-on support at events.
Willingness and ability to travel locally for events when
needed.
Ability to Manage Change;
Ability to Provide a High Level of Customer Service;
Ability to Provide Professional Services to both internal and
external customers;
Ability to be Innovative and Creative;
Must exhibit solid project management skills which requires
the ability to collaborate, negotiate and problem-solve;
Must exhibit approachability and positive leadership skills.

PROFESSIONAL RESPONSIBILITIES
-

Oversee all areas of the School’s development and advancement in alignment with
the School’s Mission and Strategic Goals. Oversee all fundraising including annual,
planned and major gift programs;
Develop goals and strategies for the School’s fundraising program and capital
campaign;
Meet with donors and prospective donors to create and foster relationships;
Create a balanced funding mix of donor sources and solicitation programs tailored
to the needs of the School;
Identify and help to develop strategic relationships with partners or potential
customers. Lead development of new opportunities that support the overall growth
strategy;
Efficiently manage the School’s annual fund and membership programs, which
include funds raised thru individual and institutional gifts, special events and
corporate sponsorships;
Responsible for reviewing and analyzing the results of past campaigns and
developing new initiatives and partnerships;
Work with the School President and other members of Pathway’s Leadership Team
to prepare annual development operating plans and budget;
Establish fundraising policies and procedures;
Oversee the Board’s Giving Campaign;
Evaluate, grow and oversee the commemorative giving program;
Manage a portfolio of major donor prospects to cultivate, solicit, and steward;
Manage Major Gift Initiatives with Directors to identify potential major donors and
coordinate requests.

By signing this document, I am acknowledging that I have read and understand its contents and
accept this document as a description of my duties with The Pathway School. The above duties
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and responsibilities designated as essential job functions are subject to reasonable
accommodation. All job requirements listed indicate the minimum level of knowledge, skills,
and/or ability deemed necessary to perform the job proficiently. The job description is not
intended to be construed an exhaustive statement of duties, responsibilities or requirements. This
organization reserves the right to revise or change job duties and responsibilities as the need
arises. This job description does not constitute a written or implied contract of employment.
Employees may be asked to perform other job-related functions.
HR Review/Signature:
Date:
Supervisor’s Signature:
Date:
Employee’s Signature:
Date:

